Progress Reports

You can print IEP and WEP progress reports for one or more students in a class on the Class Print screen.

The progress reports for the students you selected are merged
send to print on a local printer.

into a single PDF document which you can

Note: To print progress reports, you must be assigned to at least one class.

Print Progress Reports

1. On the Web site banner, click Reports .

The Report screen displays with additional menu opti

ons beneath the Web site banner.

StartDate
Enter Date Range: 1(/8/2009

ProgressB i o E} 2l m|g|f]|=a
m Special Services Task Queue | Open Tasks | Completed Tasks | D2D EMIS | Setup | Admin Contact Us
818 n
Welcome, LELOO Logout / | Class Print [Jprint Blank Forms |
Report Type: | IEP Due Date E' Building: | Lake View Primary School E Grade Level E
Search by Last Name (Leave Blank for All Students): Student: E

EndDate
10/8/2010

Run Report

2. Click the Class Print link.

The Class Print screen displays with Progress Report (IEP) selected in the Form list by default.

3. Select the class for which you want to print progress reports in the Class list.

4. Select the type of progress report you want to print from the Form list.

The students in the selected class who have an open progress report task of the selected type display.
The Form Count field displays the number of pages contained in the student’s progress report.
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Form: | Progress Report (IEP) E|

Dorsey, Amy 1

Hull, Gina 1

5. Perform one of the following actions to select the students whose progress reports you want to print:
« To select individual students, select the check box in the row of the desired student.
« To select all of the students, select the check box on the column heading at the top of the grid.

Click Merge Forms.
The progress reports for the selected students are merged into a single document and display in a

new window.
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Individualized Education Program PB Training School District

IEP PROGRESS REPORT

PARENT: This form is used to report on your child’s progress on the goals and objectives listed on hisfher IEP. Should you have any questions, please do
not hesitate to contact your child’s special education teacher.

Amy Dorsey

CHILD'S INFORMATION
NAME: Amy Dorsey
HOMEROOM TEACHER: Ms. Jones
SPECIAL EDUCATION TEACHER: Mr. Hall
RELATED SERVICE PROVIDERS: J. Neighbors, E. Smith. D. West

IDNUMBER: 999001144 GRADELEVEL: 02 /02
IEPEFFECTIVE DATES: _10/01/2009 - 10/01/2010
BUILDING: Lake View Primary School

DATE: 10/01/2009

NUMBER: 1 AREA: Reading

MEASURABLE ANNUAL GOAL

PROGRESS CODES

Amy will alphabetize her spelling/vocabulary words with 80% accuracy. M

Mastered/Met

AP

Making Adequate
Progress

LP

Limited Progress

NP

Not Making Progress

NI

Objective/Benchmark
Not Yet Introduced

7. To print the forms, click s on the Adobe Acrobat toolbar.
8. On the Print window, ensure the appropriate printer is selected, and then click Print.

9. Close the Web browser displaying the merged forms to return to the Class Print screen.
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